
Setting up your 
2020 Vacation Plan



Plans
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Standard
Staff members who have 
reached their target and 
do not need a plan to cut 
down unused vacation 
time.

Light
Staff members who for 
the first time have not 
reached their target and is 
faced with planning a set 
number of days to be 
used per quarter.

Binding
Staff members who have 
not reached their target in 
the past two years and 
have to schedule the 
vacation leave days 
indicated on their target  
directly on their calendar.



Accessing the system

page
03

myfbk.eu
Internal portal

Select 
Application

Select
Inaz portale 
Utente

select 
Richiedere from 
the menu on the 
top

To see your 
vacation plan 
please click on 
Piano Ferie



Standard Plan
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Staff members who have 
reached their target for 
last year.

You just need to view 
what your target is and 
freely plan, in Cartellino 
self-service, how to reach 
it.



Light Plan
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Staff members who were on a 

standard plan but did not reach their 

target for last year and plan the 

number of days to be used per 

quarter.

Please click on the 
magnifying glass icon.

Step 1



Light Plan
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Schedule the number of vacation 
days to be used per quarter.

Step 2



Binding Plan
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Staff members who were on a Light Plan but 
did not reach their target and schedule the 
number of vacation leave days indicated on 
their target on their calendar.

Please click on the 
magnifying glass icon

Step 1



Binding Plan
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Proceed with scheduling the vacation days 
using the Calendar.

Step 2



Useful information
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Vacation Plan preparation deadline: March 13.

Once the Vacation Plan has been approved, your 
time sheet will be automatically updated.

You may save a Draft before submitting the 
Plan for approval.

Light and Locked Plans

You will be able to change the scheduled days up to 24 hours 
in advance.

For further information or for any concerns you may have, 
please contact gestione.presente@fbk.eu.

mailto:gestione.presente@fbk.eu

